
 

 

 

 

 

 

 

 

 

 

Our Aim and Our Programme 

We are working towards a day where every child is inspired to fulfil their potential in school and 

beyond. 

At Future Frontiers we believe that all young people can be motivated by their aspirations, if they 

discover a career that inspires them and make important connections to educational success. To 

ignite that motivational force, we match pupils to a career coach and provide meaningful 

interactions with inspiring professionals.  We recruit business professionals to deliver our 

programme, which has repeatedly demonstrated a significant impact on pupil outcomes. 

The role 

The role of Programme Officer is critical in delivering our programmes across our partner schools.  

We are looking for an organiser, leader, and relationship-builder to join our growing team and to 

contribute to the development of an organisation that is excited about building its impact, scaling 

across the country, and working with thousands more young people in the years to come.  

The successful candidate will be energetic, ambitious and resilient, and will aspire to build Future 

Frontiers into a leading national programme across the UK. 

 

 

 

Programme Officer 
 

Salary:  

Location:  

Start date:  

Hours:  
 

How to apply:  

Annual leave 

 

£24,000 - £28,000 pa (dependent on experience) 

London with some travel to future areas of expansion 

August/September – deadline for applications 27th June midday 

Full time. Fixed term renewed on a termly basis with review after 12 months.  
 

Send CV and covering letter to operations@futurefrontiers.org.uk 

You will be given 24 days annual leave plus national holidays – please note that 

due to the nature of the role, annual leave is largely restricted to non-term time.  



 

 

Main responsibilities; 

Programme delivery – You will lead on a portfolio of school programmes across the UK 

(predominantly in London). You will deliver all of the key stages of the programme for young 

people, including assemblies, coaching sessions hosted by our business partners and pathways 

seminars to pupils at their school.  

Training coaches – you will be trained to deliver quality training sessions for each cohort of 

volunteer coaches in your portfolio of programmes.  You will be supported to develop your skills 

in group training and public speaking.   

Managing school and business relationships – You will build and maintain long standing 

relationships with the designated lead at our school and business partners. You will work with 

them at the planning, delivery and feedback stages of each programme.  

Programme Monitoring – You will take responsibility for collecting feedback, monitoring and 

impact data at each of your designated schools.  This involves reaching out to pupils, coaches, 

teachers and business partner employees to gather valuable data. You will identify trends in 

programmatic success and develop interventions that continually improve each programme on an 

ongoing basis.  

Career Networking Event delivery – As we seek to provide pupils with even more inspiring and 

meaningful interactions with professionals, you will help support the planning and delivery of this 

central networking event, held at the end of each term.   

General support to the programmes team – you will be a key member of the programmes 

department, supporting on key projects and developmental work throughout the academic year.   

 

Requirements 

• Experience working with young people in a professional capacity (in a formal education 

environment or otherwise); 

• Demonstrated leadership and problem-solving abilities.  

• A keen understanding of and an appetite for helping young people to discover and 

develop aspirations that will inspire them to achieve their full potential; 

• Exceptional communication skills. You’ll be passionate, compelling, and able to inspire 

others around you using a clear and concise communication style. 

• Adept at building relationships with a variety of stakeholders. 

• Highly organised and able to manage multiple responsibilities with competing deadlines 

and timelines. 

• Flexible and able to respond effectively in a changing environment.  

• A self-starter and problem-solver, you are willing to get stuck in and step up to help build 

an evolving start-up into a sustainable organisation that drives real social change. 

• Be a person with energy and a willingness to learn. 

• Maintain the ethos of the charity and positively promote our work at all times.   

 



 

 

 

How to apply 

• Please send us your cover letter and CV to operations@futurefrontiers.org.uk by 27th June 

2019. 

• Please also provide details of two referees, of which one should be your most recent 

employer. 

• Interviews will be held on 4th July at the Future Frontiers offices - 7-14 Great Dover St, CAN 

mezzanine, London SE1 4YR.  Please make sure you are able to attend the interview at any 

point during the day. If you are successfully shortlisted for the interview day, we will inform 

you of you allotted time slot on 28th June at midday.  Please do get in touch via email if 

you have any further questions or queries.    
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